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MOJIOKEHUE
0 3aMuTe,XpaHeHNH,00padoTKe U nepeaatie nepcoHaIbHbIX TAHHbIX paGOTHAKOB H
00yuaromuxcs
" MBOY «Kosbrikunckas COLI Ne2»

Hacrosumee IlonokeHHe O 3al(UTe MEPCOHATBHBIX JAHHBIX PAbOTHHKOB M O0YHYAIOMIXCA
06pa30BaTeIbHOTO YIPEIKACHHS (nanee-Tlonoxenue) pa3paboTaHO C LEIbIO0 3alHThI uHpOpMaLIH,
oTHOCAIIEHCS K JTMYHOCTH M JIMYHOH IKH3HH paGoTHUKOB ¥ OOYJAIOLIHXCA MyHHLATIATHHOTO
G10DKeTHOrO 00111e00pa30BaTENEHOTO YUPEKIACHIA «KoBBUIKHHCKas cpeaHss 00meobpasoBaTeIbHas
mkoma Ne2» (nanee- MBOVY «Kopsuikunckas COII No2»), B COOTBETCTBMU CO crateeil 24
Komcrurymnueit Poccuickoi Qenepaunu, TpyaoBBIM KOICKCOM Poccuiickoit ®enepanun U
DesepabHBIME 3aKOHAMH OT 27 mions 2006 roga Nel49-03 «O6 mHbOpMALHH, uHGBOPMAIMOHHBIX
TeXHOJOTHsX M O 3aumre UHGoOpManum», OT 27 wmonst 2006 roma Nel52-®3 «O mepcOHANbHBIX
naaaex». D@3 ot 14.07.2022 ropa Ne266 «O BHECEHUH U3 senennit B @3 «O nmepcoHanbHbIX JaHHBIX

1. OOGmpe NoI0KEHUL.

1.1.IlepconanbHbIe rannble-T06as nHpopmanust. OTHOCAIIAACH K ompeneNeHHOMY HId
onpejieisleMOMY Ha OCHOBAHUH takoil napopmaruy Gusnuec KoMy JIHILY (cyObeKTy
[IepCIHATBHBIX JAHHBIX), B TOM HHCIIE €r0 (hammTHsl, HMsL, OTIECTBO, IO/, MECAll, Jlata u
MECTO POIKIEHHS, ATIPeC, CEMEHHOE, COLUAIBHOC, MMy IIECTBEHHOE MOJIOKEHNE,
oGpasoBanue, mpodeccus, J0X0/Bl, IpyTad uH(OpMAaIHIO

1.2.IlepconanbHbie JaHHBIC paboTHHKA-MHPOPMALHSL, HeobxoMas paboTolaTeNio B CBA3M C
TPY/IOBBIMA OTHOIIEHHSMHU 1 Kacaromasca KOHKpeTHOTO padoTHuKa. [[epcoHaTbHBIE
JaHHBIe 00YYAFOIINXCA-MH(POPMALI, HeoGxomMast 00pa3oBaTeIbHOMY YUPEKICHHIO B
CBSI3M C OTHOLIEHUSIMHU, BO3HUKAIOIIMMU MEKILY 00y JAIOLIIMHUCS, €r0 POAUTCIAMH
(3aKOHHBIMH [Ipe/ICTABATEISIME) F 00pa3oBaTeIbHbIM yUpEeKICHAEM.

1.3.06paboTKa nepcoHaIbHBIX JaHHBIX-IelicTBUs (OTepari) ¢ MEpCOHATLHBIMA JaHHBIMH,
BKmouast coop, cucTeMaru3anuio, HaKOIMJIEHHe, XpaHeHHe, YTOYHCHHC (oGHOBIIEHHE,
A3MeHeHue), HCIOb30BaHue, PacIpOCTPAHCHHE (B TOM uHCIIE ITepeaasy), obe3nuuuBatue,
610KAPOBAHKE, YHHYTOXKEHHE MEPCOHATHHBIX jaHHbIX. PacmpocTpaHeH#e NepcoHalbHbIX
JAHHBIX-1eiCTBYS, HAPABICHHDIC Ha NIEPE/ATy [epCOHATBHBIX JIAHHBIX OTPE/EICHHOMY
KpyTy JuIl (fepesada nepeoHanbHbX J[AHHBIX) MM HA 03HAKOMIICHHE C MEPCOHATLHBIMA
JAHHBIMA HEOrPAHWYEHHOTO Kpyra JIHIl, B TOM yycie 06HApOI0BaHKE MePCOHAIbHBIX
JAHHBIX B CPEICTBAX MACCOBOH pH(OpMaLNH, pa3MEIICHAE B uH(GOpPMAaIHOHHO-
TeIeKOMMY HHKAlIHOHHBIX CETSX MU [PEeJOCTABICHHE IOCTYIIA K EPCOHAIBHBIM JIaHHBIM
KAKUM-TTE00 HHBIM CIIOCOOOM.
Vcnosp30BaHue MepcoHaibHBIX JIAHHBIX-eHCcTBHs (Omepalus) ¢ NEPCOHATbHbIMA
JTaHHBIMH, COBEPIIAeMBIC ONEPATOPOM B LIEJHX TIPUHATHS PeIICHHE M COBEPLICHHUS HHEIX
nedcTBHil, TOPOXKAAFOIIEX IOPUAHISCKAC [10CITe/ICTBHSI B OTHOIICHNH CYOBeKTa
[IePCOHANBHBIX TAHHBIX MM JAPYTHX JIHIL 60 MHBIM 00pa3oM 3aTparuBaroMKX Mpasa u
cBOGOIBI CyObeKTa HepCoHATbHBIX JAaHHbIX WIH APYTUX JIHIL.
OBmieOCTYHBIE IEPCOHANBHBIE aHHBIEe-TIEPCOHAIBHBIE JaHHbIC, 1OCTYIT
HEOrpaHUYEHHOTO KPyTa JIUI| K KOTOPBIM TIpeOCTAaBIeH C COTIacus cyobeka
[1epCOHANBHEIX JIAHHBIX W Ha KOTOPEIC B COOOCTBETCTBHHM ¢ (pefiepalbHBIMU 3aKOHAMHU HE
pacrpocTpaHseTCs TpeboBanue COOTIONCHH KoH(peIeHIMaTbHOCTH.



1.4. K nepcoHabHBIM JaHHBIM paboTHHKA, TTOTy4aeMbIM paboToaTeNIeM 1 IO UIeKAIIUM XPaHEHHIO ¥
paboTozatens B MOpPsAKE, NPETYyCMOTPEHHOM JEHCTBYIONIMM 3aKOHOAATCIBCTBOM M HACTOAIIMM
[ToI0KEHHEM, OTHOCSTCS. CIIEAYIOIIHE CBEIEHHS, CONEPIKALINECs B IIMIHbIX Jeax pabOTHHKOB:

— [1aCTIOPTHBIC NaHHbIE paOOTHUKA;

— WHH; .

— KOTIHS CTPAXOBOTO CBUIETENIBCTBA FOCY IAPCTBEHHOI'O IIEHCHOHHOI0 CTPAXOBAHMA;

— KOIHS JOKYMEHTa BOMHCKOTO ydera (Aysi BOGHHOOOS3aHHBIX M JIHI, TOJUIEXKAIMX NPH3BIBY Ha
BOCHHYIO CIIyK0Y);

_ KOmHS JOKYMeHTa 06 06pa3oBaHWM, KBAMUGHKALMH WM HATWYMM CHCLHATbHBIX 3HAHAH (npu
MOCTYILIEHUH Ha paboTy, TPeOYIOIIYIO ClIeLHANBHBIX 3HAHHH I CTICIHAIbHOH MOJrOTOBKH);

_ aHKETHbIC IAHHBIE, 3AIIOHEHHbIE PAGOTHHKOM IPH MOCTYIUIEHAX Ha paboTy WM B IpoLecce paboTel
(B TOM umcie — aBToOMOrpadus, CBEICHHS O CEMEHHOM MOJIOKCHUH paboTHHKA, IepeMeHe (haMuIIHH,
HaJIWYKU JIETeH U WKIUBECHIEB);

— JIOKyMEHTHI O BO3pacTe MATIONETHUX JeTel U MeCTe UX 00yUeHH;

— JIOKYMEHTBI O COCTOSIHHH 3J0pOBbsi JeTedi W JAPYIHX POJCTBEHHHKOB (BKmroyas crpaBku 00
WHBAJIMJHOCTH, O HAIMYMU XPOHHUECKUX 3a00€BaHui);

— JIOKYMEHTBI O COCTOSIHUH 37I0pOBbs (CBeACHHUsI 00 HHBAIUAHOCTH, O 6EpeMEHHOCTH U T.IL.);

— WHBIE JOKYMEHTBI, KOTOPHIE C Y4eTOM crienupuKy padoThl ¥ B COOTBETCTBHH C 3aKOHONATCILCTBOM
Poccuifckoit ®ejiepanuy JIOJDKHBI OBITH NMPEABABACHE PaOOTHUKOM IIPH 3aKIIOYEHHH TPYIOBOTO
70roBopa MM B TEPHOJ ero AeHcTBHs (BKIIOYAs MEIMIHMHCKHME 3aKMOYUCHHMS, NPEIbABIACMBIC
pabOTHUKOM IIPH MPOXOXKICHUH O0S3aTEeNbHBIX NMPEJBAPHTEIBHBIX W MEPUOAUIECKUX METHIMHCKIX
OCMOTpOB);

— TPYAOBOM 10I0BOD;

— 3aKITIOYEHHME TI0 JAHHBIM IICHXOJIOTHYECKOT0 MCCIe0BaHus (€CITH TaKOe HMEeTCs);

— KONMM TIDHKAa3’oB O IpUeMe, I€PeBOaX, YBOJIbHEHHH, IOBBIICHUH 3apaboTHON IIATEL,
IPEMHPOBAHUH, MOOIIPEHHIX U B3BICKAaHUAX;

— nuyHas kaprouka o dpopme T-2;

— sagBieHus, OOBSICHUTEILHBIE U CITy KeOHBIE 3aIMCKH pabOTHUKA;

— JIOKYMEHTBI O TIPOXOXKICHUH PaOOTHHKOM aTTeCTallHH, MOBBIIICHIS KBaHHUKanuy;

— WHBIE JOKYMEHTHI, COAEp)KaIlie CBeJeHHs O pabOTHHMKE, HAXOXKIECHUE KOTOPBIX B JHIHOM JCJIC
paBOTHUKA HEOOXOAMMO i JOKYMEHTalbHOro O(GOpPMICHHS TPYy/0BBIX IPaBOOTHOIIEHHH ¢
paboTHUKOM (BKJIFOYAs IPHIOBOPBI CYJa O 3allpeTe 3aHMMaTbCs [eJarOrHYecKoi JIesTelbHOCTIO WK
3aHHMATh PYKOBOJISIIKE JODKHOCTH).

1.5. K mepcoHAIBHBIM JaHHBIM OOYYarOIMXCs, MONyYaeMbM OOpasoBaTENbHBIM YUPSKICHHEM H
MO/UTEXKAIMM XPaHEHHIO B 00pa3oBATENbHOM YYPEKACHHM B TOPSAKE, MPEIyCMOTPEHHOM
JeCTBYIOIMM 3aKOHOJAATeNBCTBOM H HacTosiuM [lonokeHneM, OTHOCATCS CICAYIOUME CBEACHNMA,
coepIKarrecs B JHYHBIX JIeNax yJamuxcs:

— JOKYMEHTBI, yIOCTOBEPSIONIHE JUYHOCTh OOYy9Yaromerocs (CBHIACTENBLCTBO O POMICHAN MM
racmopr);

— JIOKYMEHTBI O MECTE MTPOKUBAHHU;

— JIOKYMEHTBI O COCTaBE CEMBH; i

— NAcTIOPTHBIC JAaHHbIE POJUTEINEH (3aKOHHBIX npejcTaBuTeNneii) 00ydaroImerocs;

— JTOKYMEHTHI O TIOJTy YeHHH 00pa30BaHusl, HEOOXOMMOTO UL IOCTYIIICHUS B COOTBETCTBYIOIIMHM KJIAacC
(1MYHOE /€710, CTIPABKa ¢ IPeBUIYIIero MecTa y4elbl i T.11.);

— MOJKUC MEIUIIMHCKOTO CTPaxOBaHUA,

— JIOKYMEHTBl O COCTOSHWM 3JO0pOBbS (CBEACHHS 00 WHBAIMIHOCTH, O HANMTHH XPOHMHCCKHX
3a00/eBanuii, MEAUIMHCKOE 3aKIoueHHe 00 OTCYTCTBHH IIPOTMBONOKA3aHUH st o0ydeHus B
06pa3oBaTeNbHOM YUPEKICHHHM KOHKPETHOTO BHJA W THIA, O BO3MOXHOCTH H3YHCHHA MPEIMETOB,
Mpe/ICTABIISIOIINX NOBBIICHHYIO ONACHOCTD UL 340POBES 1 ;7 )

—  JIOKYMEHTHI, TOJITBEpX/AIONIHEe IpaBa Ha JONOJHHTEIbHBIC TAPAHTHH M KOMIICHCAIMH TIO
ONpeJIeIeHHBIM ~ OCHOBAHMSAM, —IPEIyCMOTPEHHBIM  3aKOHOIATC/ILCTBOM (ponuTeIM-HHBAIMIIBIL,
HEIOoJTHAS CeMbsl, peOEHOK-CHPOTa H T.IL.);

_ MHBIE JOKYMEHTHI, CONepKALKe IepCOHATbHbIE NaHHbIC (B TOM YAC/IE CBEICHHA, HeoOXOIMMBbIE ISt
npefocTaBieHks 00yvalomeMmycsi TapaHTHH | KOMITCHCALMH, YCTAHOBIECHHBIX EHCTBYIOIIAM
3aKOHO/IaTeILCTBOM).



2. OcHOBHBIE YCJI0BHSI TPOBegeHns 00padoTK mepcoHaJbHbIX JaHHBIX

2.1. OB6pazoBaTebHOE yUpeK/IEHHE OlpeseNseT 00BeM, cofepKanue 00padaThBaeMBIX IEPCOHATIBHBIX
naHHBIX paGOTHMKOB M ofydarommxcs, pykoBoacTBysick Koncrurymmed Poccuiickoit Deneparmm,
TpynoBsiM Kozmekcom Poccuiickoit ®enepaumu, 3akonom P® or 10.07.1992 Ne 3266-1 «06
00pa30BaHUK» ¥ UHBIMH (pefepabHBIMKA 3aKOHAMU. )

2.2. O6paboTKa MepCOHANBHBIX MAHHBIX PAOOTHHKOB OCYINECTBIIACTCS HCKIFOUMTEILHO B MEMSX
obecriedenns COOIIOEHHS 3aKOHOB U HHBIX HOPMATHBHBIX MIPaBOBLIX aKTOB, COJACHCTBHS pabOTHUKAM
B TPYHOyCTpOHCTBe, OOy4eHHMH M TNPONBIKEHHH HO ciayxOe, a Takxke oObecrmeveHus IHIHOM
fe3onacHOCTH PabOTHHKOB, COXPAaHHOCTH HMMYINECTBA, KOHTPOJS KOJIMYECTBA M  KayeCTBa
BBINOJTHAEMON pabOTEL.

O6paboTKa MepcOHATBHBIX NaHHBIX 00yYaromerocs MOXKeT OCYECTBIATLC] HCKIIOYUTEIHHO B
ensix obecredeHns COONIOCHHS 3aKOHOB M MHBIX HOPMATHBHBIX IPABOBBIX AKTOB; CONEHCTBHS
obyugaromumMcs B 00yYeHHH, TPYAOyCTPOiCTBe; ObecnedeHns uxX NUYHONW Ge30macHOCTH; KOHTPOIIs
KadecTBa 00y4eHHs U oOecreyeHus COXPaHHOCTH UMYIIECTBA.

2.3. Bce nnepcoHanbHbIe JaHHbIe paOOTHHKA IIPEJOCTARIAIOTCA PAOOTHAKOM, 32 HCKITIOUCHUEM CITyHacs,
MpeycMOTpeHHBIX (eslepanbHBIM 3aKOHOM. Eciu mepcoHanbHble JaHHbIE PaOOTHHKA BO3MOJKHO
[OJIYYHTH TONMBKO Y TPETheil CTOPOHBI, TO paboToAaTeN b 0053aH 3apaHee yBeJOMUTE 00 9TOM pabOTHHKA
W MOIYYHTh €ro IHUChMEHHOe cornacue. PaGoromarens AOMKEH cOOOMMTH PabOTHHKY O MENsX,
Mpeno/araeMbIX HCTOYHHKAX M Crocobax MmoJjlydYeHus NepCoHaIbHBIX [JaHHBIX, a TAKKE O XapakTepe
MOUIEKAIUX ITOIYUCHHIO TIEPCOHANBHBIX JAHHBIX M IIOCIEJACTBUAX OTKaza paboTHHKA JaTh
MHCHBMEHHOE COTTIaCHE Ha HX IOJyYeHHE.

2.4. Bee mepcoHaIbHbIE JaHHBIE HECOBEPIIEHHOJETHEro ofywaromerocs B Bospacte 10 14 ner
(MATOJIETHEr0) TMPENOCTABISIOTCS €ro  POIMTENSIMH  (3aKOHHBIMM  IIPE/ICTABHTEIIMH). Eciu
nepcoHaIbHbIE JaHHbIE 00YYatOMEerocs BO3MOXKHO MOJIYYHTh TOJIBKO Y TPETheH CTOPOHBI, TO POAUTENH
(3aKOHHbIE MPEICTABMTENH) 06YUAIOMErocs JOIDKHE OBITH yBeIOMJIEHB! 06 ToM 3apaHee. OT HUX
TOKHO OBITH TIONMyYEHO IHCHMEHHOE COIVIacke Ha IONyHeHHE MEPCOHANBHBIX JaHHBIX OT TPEThCH
cropoubl. PoauTenu (3aK0OHHEIE IPEICTABUTEIH) 00y YarOIIerocs J0KHEI OBITH MPOUH(OPMUPOBAHEI O
HesaX, TNPeArnojiaraeMpIX UCTOUHMKAX M CIOCo0ax MOJIyYeHHs NEPCOHANBHBIX JAHHBIX, a TaKkkKe o
XapakTepe MOJUIEKAIMX [ONYYSHHIO MEPCOHANBHBIX JaHHBIX H TIOCNEICTBHAX OTKasa Jarh
MHCEMEHHOE COTJIacHe Ha UX TOJTyYeHHeE.

[lepcoHanbHBIE JAHHBIC HECOBEPIICHHOJETHEr0 O0ydYarollerocsi B BO3pacTe CTapiie 14 ner
[PEI0CTABIISIOTCA CAMHM 00YYAFOIMMCS] ¢ IIACHMEHHOTIO COTJIACHS CBOMX 3aKOHHBIX MPEICTaBUTENCH
— pojuTeneii, yCHIHOBUTeNeH WM momednTens. ECim mMepcoHanbHbIC JaHHBIC 00YHaroLIerocs
BO3MOYKHO TIOJIy9HTh TOJTBKO Y TPETheH CTOPOHBL, TO 00y JaIOIMMHICS, HOTKEeH OBITh YBEIOMIIEH 00 9TOM
sapanee. OT HEro u €ro poauTeseil (3aKOHHBIX NMPEJCTABUTENEH) TOIDKHO OBITE TIOTYYeHO MHChbMEHHOE
corjacue Ha MojlyYeHHe MepCOHANBHBIX JAHHBIX OT TpeThel cTOpoHbl. OOYYatoIMHCs U €T0 POAUTENH
(3aKOHHBIC TNPEICTABATENH) JOJDKHBI OBITH NPOMH(OPMHUPOBAHBL O LE/AX, INPEANONAracMbIX
WCTOYHUKAX M crnoco0ax MoJIydeHHs [epPCOHAIBHBIX JaHHBIX, & TAKXKe O XapakTepe MOJJICeKaIluX
[OJIy4eHMIO TIEPCOHANBHBIX [TAaHHBIX M IIOCIHENCTBUSX OTKasa NaTh NMHCbMEHHOE COTIACHEe Ha HX
MOJIy4eHue.

2.5. OBpa3oBatelbHOE yUPEKICHHE He MMeeT IIpaBa MojTydarTh 1 00padaTsBaTh NePCOHATBHBIC NaHHbIe
paGoTHHKA, 06YYAIOMErocs O ero MOTUTHYECKAX, PETUTHO3HBIX M HHBIX YOSKICHHUSX 1 YaCTHOH )KU3HU
fe3 MHCHMEHHOr0 coriacus paboTHHKA, 00yJaroIerocs.

OGpasoBaTenbHOE YUPEKIEHHE HE MMeeT NpaBa IONydaTe ¥ 00pabaThiBaTh TEPCOHAIBHBIC
naHHBle paboTHHKA, OOYYAIONIETOCs O €ro UICHCTBE B OOIIECTBEHHBIX O0BETUHEHUSAX HIIM €0
o) COrO3HOM IeATETBHOCTH, 38 HCKIIOUEHHEM CIIyJaeB, MPe/lyCMOTPEHHBIX (e/IepallbHBIM 3aKOHOM.

2.6. O6pasoparenbHOE y4pexkICHHe BIpaBe OCYLIECTBIATH COOp, mepenady, yHUUTOKCHHME,
XpaHeHHe, UCIOJb30BaHHe HHPOpPMALMKM O MONUTHYCCKHX, PETHTHO3HBIX, APYIUX yOexIeHusAX U
qacTHOM HU3HH, a TaKKe HHDOPMAIMH, HApyIatomeil TaiiHy TepernyucKu, TenepOHHBIX IePeroBOPoB,
MIOYTOBBIX, TeJIerpadHBIX U HHBIX COOOIIEHHIA:

— paGOTHHKA TOTBKO € €ro MACHMEHHOTO COTTIACHs MM HA OCHOBAHUH CYIEOHOIO PEIICHHUS.

— 00y4alolerocsi TOJBKO € €ro INHChbMEHHOTO COTJIACH (cormacust poauTenei (3aKOHHBIX
[peJICTABUTENelH ) MATOJIETHEr0 HECOBEPIICHHOIETHEr0 00y YAIOIIErocs) Uik Ha OCHOBAH!N cynebHoro
pelleHHs.

3. Xpaunenue, HCIO0./Ib30BAHHE EPCOHANLHBIX TAHHBIX, HX YHHYITOKEHHE.



3.1. IlepconanbHble MaHHBIE DPAGOTHHKOB W obyuaroruxest  06pa3oBaTeNILHOrO YUpexIeHHs
OyMaxHbBIe JOKYMEHTBI C HEPCOHATBHBIME JAHHBIMA XpaHiaTcs B ceH(ax WM MeTATHYECKHX
HECTOpaeMbIX wKadax ¢ 3aMKaMu 160 B CHEHAIBHO 000PY/IOBAaHHBIX ITOMEIIEHHSIX. Kaxcayro
HEJICIIO CO3MaeTCs pe3epBHas KONMs SIEKTPOHHON Gasbl M XpaHHTCS Ha bnemke win BHeHEM
JKECTKOM JIUCKe. XPaHUTh 3JIEKTPOHHBIE KONWH JIHUHBIX JNOKYMEHTOB COTPYJHHKOB 3aKOH HE
I103BOJISAET.
3.2. B nponecce XpaHeHHs NePCOHATBHBIX JAHHBIX PabOTHHKOB M 06yHaIOMHXCs 06Pa30BATENBHOrO
VHIPEXKICHUS NO/DKHEI 00eCeYnBaThes:
~  TpeOOBaHMS  HOPMATUBHBIX  JOKYMEHTOB, YCTaHABIUBAIOIIMX  M[paBHlIa  XPaHEHUS
KOHQHUAEHIHAIBHBIX CBEJICHUH;
— COXpaHHOCTb MMCIOUIMXCSA JaHHBIX, OrpaHHYeHHe HOCTyHa K HAM, B COOTBETCTBHU ¢
3aKoHoarenbcTBoM Poccuiickoit Meneparny u HACTOSIIHM [Monoxenuem;
— KOHTPOJIb 32 I0CTOBEPHOCTBIO M MOJHOTOMH NEPCOHANBHBIX JAHHBIX, HX perymasipHoe oOHOBJIEHHE U
BHECCHHE TI0 Mepe HEOOXOAMMOCTH COOTBETCTBYIOMIMX H3MEHEHHIA.
3.3. JlocTy1 K NepCOHANTBHBIM TAHHBIM PaboTHUKOB ¥ 00y YaroIIUXCsl 06PA30BATEIHHOTO YUPEXKTeHHS
HMEIOT:
— JIAPEKTOP;
— 3aMeCTHUTENIN TUPEKTOpa;
— IaBHBIA Oyxranrep:;
— PYKOBOIUTEIH CTPYKTYPHBIX NOAPAasfieieHHd — K TMePCOHATBHBIM JAHHBEIM pabOTHHKOB
BO3ITIABIISIEMBIX T1Opa3IelIeHuI;
— KJIACCHBIC PYKOBOMUTEIH (TOJIBKO K HEPCOHAIBHBIM JaHHbBIM 00y4aroIMXCsl CBOETo KIacca):
— CeKpeTaphb AUPEKTODA;
— HHBIC DabOTHUKH, ONpE/eNseMbIe MPHKAZOM PYKOBOAHUTEIISE 00pa30oBaTENBHOIO YUPEKICHUS B
fpeaenax CBoel KOMIIETEHIIHH,
3.4, TloMHMO /ML, YKA3aHHBIX B II. 3.3. HACTOSIIErO llonoxenns, nmpaBo gocTyna K nepcoHanbHBIM
A3HHBIM paOOTHHKOB U OOYYarolMXcs HMEIT TONBKO JHL@, YIOJHOMOYEHHbBIC MEHCTBYIOIHM
J2KOHOIATEJIECTBOM.
3.5, Jlnua, uMeroniue AOCTYTI K IEPCOHAJILHBIM TaHHBIM 00SI3aHbI HCII0JIb30BATE NEPCOHATBHBIE JaHHEIC
Pa0OTHUKOB H 00y YaIOIIMXCS UG B LENSX, AT KOTOPBIX OHHU OBLIM MPEAOCTABICHE.
3.6. OTBEeTCTBEHHBIM 3a OPraHM3AMIO | OCYIIECTBIICHUE XPaHEHMs IIEPCOHANLHBIX JAHHBIX
PabOTHHKOB M 00yHaroImxcs o6pazoBaTebHOTo YUPeXKACHUS ABIACTCS 3aMECTUTENb JUPEKTOpa, B
SOOTBEICTBHH C IPHKA30M PYKOBOJUTENS 00pa30BaTENbHOTO YUPEKICHHUS.
3.7. TlepconanbHbie naHHBle pabOTHHKA OTPAKAIOTCS B IMYHOM KapTouke paborHuka (popma T-2),
$OTOpas 3a0MHACTCS [O0CTIE U3/1aHus IIPUKA3a O €To IIpueMe Ha paboty. JIudmbie KapTO4YKH pabOTHUKOB
APEHATCA B CIECNHATBHO 000PYI0BaHHBIX HECTOPAEMBIX mKajax B anpaBUTHOM MOpPsJIKE.
3.8 llepconanpHble NaHHBIE 00YYAOMIErocs OTPAXAIOTCA B €r0 JIKYHOM JieJIe, KOTOPOE 3alOIHACTCS
HOCAS H3MaHHS [pHKasa O ero 3aYHCIeHHH B 06pa3oBaTeNbHOE yupexnaenue. Jluuueie nena
o0y=aommxes B andaBHTHOM nopsiIKe (OPMUPYIOTCS B TANKax KIIACCOB, KOTOpPLIE XpPaHATCS B
SHCHEATEHO 000PYIOBAHHBIX HECTOPAEMBIX MKahax. )
5.9, VEUUTOXKEHHE IEPCOHAIBHBIX JaHHBIX HYIKHO B CIIy4asx, KOTOpbIE yKa3aly B MyHKTe 3 cTaThu 21,
cratee 21 @enmepanbHOro 3akoma ot 14.07.2022 No 266-03: meTék CPOK XpaHEHHS AOKYMEHTA:
SoCTHraE nem oO0paboTKM Wid GOJbIle HET HEOOXOMUMOCTH HX 00pabaTbiBaTh; HENpaBOMEpHO
OOpadatsiBacTe NepelaHHble; COTPYLHHK OTO3BA cornacue; pabOTHHK MOTpeGOBal NpPeKpPaTHTDH
OOpabarsiBath €r0 Nepe/laHHble; PabOTHHK IOTPeOOBAII IPEKPATHTE PACTIPOCTPAHSATH €r0 HnepenaHHbie.

4. Ilepenaya mepcoHATLHBIX JAHHBIX
<.1. llps nepenave NEepCOHANBHBIX IAHHBIX paboTHUKOB ¥ O0ydarommxcs 06pa3oBATETHLHOIO
FEPEEACHHA JApYTUM JOPHIHYECKUM M (H3MYECKUM JIHIAM 00pa3oBaTelbHOE YUPEkKICHHE TOJDKHO
cofmoaats creayomue TpebGoBaHus:
+.1.1. llepconansHble 1annbe paboTHHKA (oByuyaromierocs) He MOTYT GBITH COOBILEHE] TPETheH CTOpOHE
0S3 MECEMEHHOTO coriacus paGOTHHKA, oOyyaromerocs, poaureneii (3aKOHHBIX IpeJCTaBATeNeH)
SCCOBSPIICHHONCTHEIO  (MANOJIETHEr0) O0YYaloIerocs, 3a HMCKIIOYCHHEM Clly4aeB, KOTAa 3TO




HE0OXOMMO IS IIPETy IPEsK ICHHUSL YTPO3BI )KH3HH ¥ 3/I0POBBIO paboTHHKA (00y9alomerocs), a Takke B
ClIyHasix, yCTaHOBJICHHBIX (ellepaibHBIM 3aKOHOM,

4.1.2. Jluma, monyvaroume mepCOHATbHBIE JAHHEE paboTHHKa (06yyaromerocs) JOIKHEI
HPEAYIPERKATECA O TOM, YTO ITH JAHHBIE MOTYT OBITh HCITOJIE30BAHbI JTHIID B LEJIAX, VISl KOTOPBIX OHH
coodmiensl. O6pa3oBaTeIbHOE YUPEIKIEHHE TOIKHO TpeOOBATh OT STHX JIUIL OATBEPKICHHS TOTO, YTO
3T0 npaBuno cobmonero. Jluma, nonyyaromme [EPCOHATIbHBIC TaHHBIE PaOOTHHKA, 00S3aHbI COBIIIOATE
PEXHM KOH(HICHIHANEHOCTH. JlaHHOE 10JI0KEeHHE He PacTpoCTpaHsieTcss Ha OOMEH IEePCOHATbHBIMHE
JaHHBIMHM PaDOTHHKOB B ITOPSIJIKE, YCTAHOBIEHHOM (enepanbHBIME 3aKOHAMH.

4.2. Tlepenava nepcoHaNbHBIX TaHHBIX paboTHuka (00ydaromerocs) ero NIPEJICTABUTEISAM MOXKET OBITH
OCVILCCTBJICHA B YCTAaHOBJIEHHOM ACHCTBYIOIIUM 3aKOHOIATETHCTBOM HOpPSIIKE TOJBEKO B TOM 00BeMeE,
KOTODBIH HEOOXOUM /ISl BBIOJHEHHS YKA3AHHBIMH IPEACTABUTEISME UX (DYHKIUH.

5. IIpaBa paGoTankos, 00yuaromuxcst Ha obecredeHne 3amMuThI MEePCOHAIBHBIX JAHHBIX
5.1. B nemsix obecrieuenns 3amuTel HICPCOHATIPHBIX NAHHBIX, XPaHAIMXCS Yy 00pa3oBaTe/ILHOIO
YHpeKIeHUs, paOOTHHKH, ofyuarommecs (pomarenn (3aKOHHBIE MPEJICTABHTENN) MAIOJETHErO
HECOBEPILICHHONCTHEr0 00y 4aroIerocs), HMEKOT MPaBo;
-1.1. Tlonyyats nonuyro uHpOpManHIo 0 cBOHX HEePCOHAIBHBIX IAHHBIX H UX 00paboTke.
1.2. Cpoboanoro 6ecrimataoro AOCTyNa K CBOMM IICPCOHANBPHBIM JIAHHBIM, BK/IIOYas MPaBO Ha
HOTYHCHHE KOHH JIFO00H 3aluCH, Coepikallelf IlepcoHaTbHBIe TaHHbIE paboTHHKA, 38 HCKIIIOYECHHEM
CI¥Hacs, peNyCMOTPEHHBIX (heNepabHbME 3aKoHamu. [Toydenne ykasanHoM UHQOPMAIIHK O CBOMX
HEPCOHAILHBIX  TAHHBIX BO3MOXKHO IIPH JHYHOM OOpaileHHH paGOTHHKA, obyuaromierocs: (s
MAT0ICTHErO HECOBEPLICHHOIETHETO — €T0 POUTENEH, 3aKOHHBIX IPeACTaBHUTENEH) — K 3aMECTUTEITIO
~HPEKTOPA, OTBCTCTBEHHOMY 32 OPraHM3allUi0 M OCYLIECTBJICHHE XPaHEHHS MEPCOHANBHBIX JIaHHBIX
pabOTHHKOB.
5.1.3. TpeGoBarh 06 HCKITIOUEHHUH HITH HCNPAB/ICHUH HEBEPHBIX HJIM HETIOJTHBIX TIEPCOHANIBHBIX JJAHHBIX,
4 TAKOKS JIAHHBIX, 0OpabOTaHHBIX C HapymieHHEM TpeGOBaHwMiA JEHCTBYIOIEr0 3aKOHO/IATeTbCTRA.
Y xa3sanHoe TPeOOBAHUE JOJKHO OBITH 0(OpMIIEHO MHCBMEHHBIM 3asBIEHHEM pabOTHUKA Ha WM
PYEOBOIHATEIISI 00pPa30BATEIBHOTO YUPEKICHHUSL.
Ilps oTKa3e pyKOBoAUTENSI 06PA30BATEIHHOTO YUPEXKICHUS HCKITIOYHTD UITH HCIIPABUTH IIEPCOHAIIBHBIE
JaEEble  paboTHHKAa  paboTHmK,  obyuarormiics (ponwuTens,  3aKOHHBIM  HpenCTABHTENH
HECOBEPIICHHOJIETHETO 00YYaIOmErocs) MMeeT IPaBo 3asiBUTh B MHCHMEHHOM BHJIE PYKOBOJIUTEIIO
00pPa30BaTeIbHOTO YUPEXKICHHS O CBOEM HECOracuu, ¢ COOTBETCTBYIOIIMM OOOCHOBAHHEM TAKOroO
secornacus. [lepconanbHble MaHHBIE OLEHOYHOTO XapakTepa paboTHHK, obydarommuiics (poxuTeis,
JAKOHHBIH IIPEJCTABUTENL HECOBEPLICHHOJETHErO 00y4alolIerocst) HMEeT MpPaBO IOMOJHHUT
SAABICHHCEM, BBIPKAIOIIMM €TI0 COOCTBEHHYIO TOYKY 3pEHHSL.
5.1.4. TpeGopare 00 u3BeleHHU 06pa30BATETHHBIM YUPEKIEHUEM BCeX JIMIl, KOTOPBIM paHee ObLIH
COOOIICHB! HEBEpPHBIE MM HEMOJHbIE IICpCOHANIbHbIE [aHHBIE paboTHHKaA, oOyd4aromerocs
(BOCIHTaHHUKA) 000 BCeX MPOHM3BE/ICHHBIX B HUX HCKIIIOYCHHSIX, HCHPABJICHUX WIH JIOMOJHEHUSX.
5.1.5. Obxanosars B cyje JOObIe HETIPaBOMEPHEIE NEHCTBUS Wiu OesleificTBUs 06pa3oBaTebHOro
YHEpEAICHAS IPH 00paboTKe M 3aIUTE €ro MepPCOHATBHBIX JaHHBIX.

6. O6s3anHO0CTH CYy0bEKTA MePCOHANLHBIX HAHHBIX 110 o0ecre4eHnI0 JOETOBEPHOCTH €ro

NePCOHANBHBIX JAHHBIX

6.1. B nensax obecreyeHus 10CTOBEPHOCTH NECPCOHANBHBIX TAHHBIX PaOOTHHKH 00S3aHbI:
6.1.1. Tlpu npueme Ha paGory B 06GpazoBaTebHOE YUPEXKACHUE TIPEJCTABIATE YIIOJIHOMOYEHHEBIM
pabOTHHKAM 00pa30BATENBHOIO yUPEKICHHS AOCTOBEPHBIE CBElleHHs O cebe B mopsiake u 06beMe,
HPEIYCMOTPEHHOM 3aKOHOaTeNIbeTBOM Pocceriickoit @enepanum.
6.1.2. B ciryyae H3MEHEHHS ITEPCOHABHBIX JAHHbIX paboTHHKa: paMHIIMs, HMSI, OTYECTBO, a/[pec MecTa
RHUTCIBCTBA, [IACTIOPTHBIC NAHHbIE, CBEJCHHSI 00 06pa3sOBaHHH, COCTOSHHHU 3OPOBbsl (BCIEACTBHE
BBIABJICHHA B COOTBETCTBUM C MEJMIMHCKHM 3aK/IIOYEHHEM IIPOTHBOMOKA3AHHMN JUIS BHIIOTHEHMUS
PabOTHHKOM €ro JIOJDKHOCTHBIX, TPYIOBBIX 0GS3aHHOCTEH W T.I.) cooOmars 06 ToM B TeueHue S5
padouux 1Hel ¢ MaThl KX U3MEeHEeHH .
6.2. B memix obGecrneuenus HOCTOBEPHOCTH TEPCOHAIBHBIX [aHHBIX OOyYarommecs (poiuTey,
SAKOHHDIC IPEACTABUTEIM HECOBEPIICHHONETHUX 00y YAIOMIUXCS) 0OS3aHBbI:
6.2.1. Ilpu npueme B 0GpasoBaTenbHOE yupek/ieHue NPENCTaBIATh YIIOJHOMOYEHHBIM paboTHHKAM
00pa3oBareIbHOro YUPEKICHUS TOCTOBEPHBIE CBEIeHUs 0 cebe (cBoux HECOBEPIIECHHOJNICTHHUX JIETSX ).




6.2.2. B ciyuae H3MEHEHHUS CBEICHMH, COCTaBIISIONIHAX [EPCOHANBHBIC TAHHBIE HECOBEPIIEHHOIECTHErO
oOywaromerocs crapire 14 ner, on o613au B Teuenne 10 aHei COOOIATE 06 ITOM YIOIHOMOYEHHOMY
pabOoTHUKY 00pa30BaTENBHOrO YUPEK/ICHHUS.
6.2.3. B cnyyae H3MEHEHHWS CBECHHH, COCTABISIONINX NEPCOHANBHBIE JaHHble 00y4Yaromerocs,
POIUTENHN (32KOHHBIE MPEICTABUTENH) HECOBEPIICHHOIETHErO obyuatomerocst B Bospacte 10 14 ner
00s3aHBI B TEYEHHE Mecsna COOOLIUTH 06 HTOM YTOJIHOMOYCHHOMY pabOTHHKY 06pa3oBaTenbHOro
VYPEeKICHHUS.
7. OTBETCTBEHHOCTH 32 HAPYHICHHE HACTOSIIEr0 MO/ I0KeH s
7.1. 3a mapymenne nopsika o06paboTKu (c6opa, XpaHEeHHs, MCIOIB30BaHHS, pacnpocTpaHeHust M
3aLIATHI) MEPCOHATBHBIX AaHHBIX JODKHOCTHOE JIMIO HECeT AIMUHUCTPATUBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHH C NCHCTBYIOLIHM 3aKOHOATEIHCTBOM.
7.2. 3a HapyleHne NPaBrII XPAHEHHS U HCIIOB30BAHHSI IEPCOHANIbHBIX MaHHBIX, ITOBJICKIIEE 3a cODO
MatepHanbHBll  ymep6 paGotomarento, pabGOTHHK HeceT Mare€pHaIbHYI0 OTBETCTBEHHOCTH B
COOTBETCTBHH C ACHCTBYIOMNM TPYIOBEIM 3aKOHOIATEIBCTBOM.
7.3. MarepuanbHsii ymep0, HaHeCEHHbII CYOBLEKTY MepcoHATBHBIX JaHHBIX 32 CUET HEHAUTEKALIEro
APAHCHES W HCNOJb30BaHMS IEPCOHANBHBIX JAHHBIX, MOMIEKHAT BO3MEIICHHIO B HOpSIIKE,
S CTAHOBICHHOM JCHCTBYIOIIMM 3aKOHOIATETECTBOM.
74. OGpasosatensHOe ydpEeKHEHHE BIpaBe OCYIIECTBISTH 6e3 YBEIOMIIEHHS YIIONHOMOYEHHOTO
OpfaHEa [0 3alllMTe TpaB CyOBEKTOB MEPCOHAILHBIX MAaHHBIX JIHIID 00paboTKy cieayromux
BEPCOHATLHBIX AaHHBIX:
— OTHOCALMXCH K CyOBEKTaM NepPCOHANBHBIX JAHHBIX, KOTOPBIX CBA3BIBAIOT C OIIEPaTOPOM TPYIOBHIE
oTHOmeHNA (paboTHHKaM);
— HOAYSCHHBIX OMEpaToOpOM B CBS3M C 3aKIIFOYEHHEM JIOTOBOPA, CTOPOHON KOTOPOrO SBISETCS
CYOBEKT NEpPCOHATBHBIX J@HHBIX (oGyuarommiics w Ip.), €CIH TepCOHAIbHbIE JaHHBIE HE
PECHPOCTPaHMOTCA, a TaKKEe HE NPENOCTABISIOTCS TPETPHMM JHuaM 6e3 coriacusi Cybnekra
SEPCOHATEHBIX TAaHHBIX M UCIIOJB3YIOTCA ONIEPaToOpOM HCKIIOYUTEIFHO IS HCIIOTHEHHS YKa3aHHOTO
SOFOB0pA ¥ 32KMOYCHHS IOTOBOPOB ¢ CyOBEKTOM [1EPCOHANBHBIX JAHHBIX,
— SRASIOmEXCH 00LIeJ0CTY THBIMH TIePCOHATBHBIMA JAHHBIMH
— SEOSROUIX B ce05 TONBLKO (haMHITHH, HMEHA H OTYECTRA CyGHEKTOB [EPCOHANBHBIX TaHHBIX;
— BEOOXOIMMEIX B IEJISAX OJHOKPATHOIO MPOITyCcKa CyGheKTa NEPCOHANBHBIX JAHHBIX Ha TEPPUTOPHIO
OOpPE30BATETLHOIO YUPEKACHHUS WIH B HHBIX AHATOTHIHBIX LEJIsIX;
—SEISOSCHERN B HHOPMAUMOHHBIE CHCTEMB! NIEPCOHAMBHEIX JAHHBIX, MMEIOIIHE B COOTBETCTBHH C
DEACPATLERIMHE 3aKOHAMH CTATYC (helepaTbHbIX ABTOMAaTH3HPOBAaHHBIX HH(OPMAIMOHHEIX CHCTEM, a
S 8 TOCY2apCTBEHHBIC MH(OPMAMOHHEIE CHCTEMBI EPCOHATBHBIX JAHHBIX, CO3JaHHbIE B LENISX
Samre: OS30MACHOCTH TrOCYIapcTBA M OGIIECTBEHHOTO nopsaka (BkiIoyas 0a3el  JaHHBIX,
BopaEpyemsie B cBs3u ¢ E[D);
— ofpefarsBacmeix 6€3 HCIIONB30BAHMS CPeACTB aBTOMAaTU3allUK B COOTBETCTBHH C (helepalbHbIMU
SESUESME  WOH HHBIMH - HODMATHBHBIMM — TIPaBOBBIMH  aKTaMH  PoCCHICKOIM Qeneparuu,
JETEsssaMEAOIEME TPe0OBAHHA K 00ECICYeHHIO GEe30MacHOCTH NEePCOHANBHBIX JAHHBIX IPH HX
SEpefoTEs # X COOMEOISHHIO IIPAB CyGHEKTOB [EPCOHAIBHBIX JaHHBIX.
| 50 BCeX OCTATEHBIX CAYYasX omepatop (PyKOBOIUTENH 00pa3oBaTeILHOTO yupeKeHus u (M)
SESESOMOSCHHEEIC HM THI2) 0053aH HAaNPaBHTh B YIIOTHOMOYEHHETH Opra I10 3aIIUTe IIpaB CyOBEKTOB
BEPOOSAISHBIX TaHHEIX COOTBETCTBYIONIEE YBEIOMIICHHE.



